[image: image1.wmf]Taking Notes
How do I know what is important?

How do I know what I should write down?

How do I keep all of my ideas together?

HELP!  I DON’T HAVE A CLUE!

Never Fear! T-Notes are here!

At Travis High School, we will be using T-Notes or what some of you call Cornell Notes.  You will need a legal note pad and a writing utensil.

How to set it up:

For each source you will have a separate page in your legal pad.  At the top of that page, you will immediately write out the Works Cited entry for the source.  (Make a copy of the actual information you are using in case you find that you missed information or misquoted.  Highlight the passage you are using and place the page in a secure place.)  New source?  New page in the legal pad.  
	Text/Quotation
	Your thoughts/ideas/questions

	“You write the text word for word here, making sure to get every comma and letter correct.  If you take out words or phrases, only then make sure that you are correctly using the  . . . (ellipsis).  After you do that, make sure to put the author and page number in parenthesis outside of the quotation marks” (Last name #).

	Here you ask your questions, make your connections to text/self/literature/world.  

Don’t be afraid to ask or make several notes that may be helpful to you later.

All of your applications here can be used in the actual essay.  If you do a good job in your commentary here, then writing the actual essay will simply be taking your words here and making them into good thoughtful sentences or paragraphs.


But what do I write down?

I’m glad you asked!

You’re on the right track because first you need to ask questions.  

· What information are you looking for?  

· What kinds of information are you required to find?

· Do you see anything interesting?  

· Could you cover something that may be outside of the requirements but help others better understand your topic?

How do I stay organized?

Mission Organization: It is your mission if you choose to accept.

Get a folder for your research paper.  You can keep everything in one place here: handouts, copies, notes, EVERYTHING!  Organization is a beautiful thing!
I’m still lost
Let’s practice!
Using the handout of literary criticism from The Scarlet Letter, read for Hawthorne’s purpose of writing the novel.  When you find something you like, HIGHLIGHT IT!

Now that you have highlighted, transfer to T-Notes on the chart below.  

Note: If the passage is long, are there any words or phrases that you can delete and keep the meaning of the sentence?  (Use ellipses . . .) Do you need to change a word, verb, etc. for clarification?  Yes?  Don’t forget the []s.  When you are finished, don’t forget the parenthetical documentation at the end (Author’s last name #).  QUOTATION MARKS!
	Text/Quotation
	Your thoughts/ideas/questions

	
	


So…how did you do?  What questions do you have before you go out on your own to research?
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DON’T LET NOTE TAKING BE A BURDEN.  STAY ORGANIZED AND DON’T WAIT UNTIL THE LAST MINUTE TO GET STARTED!



